Hazard Identification Form
Policy

Step 1 – Identify hazards
Hazard Identification Process2
1.

Use inspection, audits, walk-through surveys and checklists to determine hazards

Working Environment
Area used and its physical condition

Human Factors
Knowledge and training

Tasks
Task analysis

Workplace layout
Location of material/equipment and
distances moved

Skills and experience
Health, disabilities, fitness
Age and body size

Working postures
and positions
Actions and movements

Types of equipment used
Energy hazards
Hazards which could cause injury

Motivation
Risk perception and value systems
Protective clothing, equipment,
footwear
Leisure interests

Duration and frequency of tasks
Loads and forces involved
Intensity

Characteristics of materials, equipment
Hazards which could cause ill health
Psycho-social environment

Speed/accuracy
Originality
Work organisation

Organisation environment
2.

Analyse any ‘near miss’ accidents that may have been recorded in the incident and accident register or documented in the
minutes from health and safety meetings

Step 2 – Risk analysis
Risk analysis is the process of estimating the magnitude of the risk and deciding what actions to take. The
following considerations are made to establish risk using the likelihood and impact scales below.
Score

Scale

Frequency of accident or illness

1

Rare

May occur only in exceptional circumstances, e.g. less than 5% chance of occurring

2

Unlikely

Could occur at some time, e.g. 5-29% chance of occurring

3

Possible

Should occur at some time, e.g. 30-59% chance of occurring

4

Likely

Will probably occur in most circumstances, e.g. 60-79% chance of occurring

5

Almost
certain

Will occur in most circumstances, e.g. 80%+ chance of occurring

Impact scale
Score

Scale

Severity of accident or illness

1

Minimal

Negligible injury or illness

2

Minor

Minor injury or illness requiring minor first aid and/or less than one weeks’ recovery

3

Moderate

Injury or illness requiring advanced first aid and medical visit (e.g. GP or hospital visit) and/or 1-6
week’s recovery

4

Major

Injury or illness requiring advanced first aid and emergency medical assistance (e.g. hospitalisation)
and/or more than six weeks’ recovery

5

Extreme

Injury or illness requires immediate emergency medical assistance and may result in permanent or
long-term disabling effects or death. Hospitalisation likely to be for more than six weeks

A risk assessment category (critical, high, moderate or low) for each hazard is compiled by using the chart below.
Hazards with the highest rating are given priority.

Risk assessment chart
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Legend:
C

Critical risk; immediate action required

H

High risk; NZMF Baord attention is needed

M

Moderate risk; Promoter or Gym responsibility must be specified

L

Low risk; manage by routine procedures

The risk assessment category is entered into the Risk Score column beside the hazard on the Hazard
Management form. ‘Significant Hazards’ are identified according to the definition above.

Step 3 – Control
Where a significant hazard is to be controlled, this must, if practicable, be by elimination. Where elimination is not
practicable then the hazard must be isolated. Only where both elimination and isolation are not practicable are
methods of minimisation to be applied.
If a minimisation strategy is used, the Act requires monitoring of individuals (athletes, officials, sanctioners
supporters and promoters) exposure to the hazard. At all events, a schedule should be developed and
implemented whereby the Health and Safety Representative or Promoter and Sanctioner will check for hazards
noting variances and taking appropriate action where necessary (such as obtaining expert advise).

Definitions
•

‘Hazard’ means an activity, arrangement, circumstance, event, occurrence, phenomenon, process,
situation or substance (whether arising or caused within or outside a place of work) that is an actual or
potential cause or source of harm. In effect a hazard can be interpreted as anything that can cause
harm in terms of human injury or ill health, damage to property, damage to the environment or a
combination of all these.

•

‘Hazard Identification’ is the process of recognising that a hazard exists and defining its
characteristics.

•

‘Hazard Assessment’ is the overall process of determining whether a hazard is significant.

•

‘Significant hazard’ means a hazard that is an actual or potential cause or source of:

•

-

Serious harm; or

-

Harm (that is more than trivial) the severity of whose effects on any person depends on the extent
or frequency of the person’s exposure to the hazard; or

-

Harm that does not usually occur, or is not easily detectable, until a significant time after exposure
to the hazard.

‘Harm’ means ‘illness, injury or both’. The term is only used in the context of harm that is more than

trivial.
•

‘Serious harm’ is essentially a athlete, official or trainer injury, illness or condition that will result in
admission to hospital for 48 hours or more or being unable to train for more than 30 days.

